
DIVISION OF DEVELOPMENTAL DISABILITIES (DDD)

EDTLJVKTYBT J GKFYBHETVJV LTQCNDBB
JNRFP> GHTRHFOTYBT BKB BCNTXTYBT CHJRF LTQCNDBZ GHFDF YF GJKEXTYBT ECKEU

PLANNED ACTION NOTICE
ELIGIBILITY DENIAL, TERMINATION, OR EXPIRATION

BVZ B FLHTC RKBTYNF#PFZDBNTKZ BVZ B FLHTC GHTLCNFDBNTKZ

Edf;ftvsq !fz@

Ds yt eljdktndjhztnt rhbnthbzv d jnyjitybb k/,s[ pf,jktdfybq> lf/ob[ ghfdj yf gjkextybt gjvjob b 
[fhfrnthys[ lkz dfituj djphfcnf.

Lj itcnb !6@ ktn

Ds gjkexbkb bydfkblyjcnm d djphfcnt 18 ktn bkb cnfhit. 

Chjr ltqcndbz dfituj ghfdf bcntrftn d dfi

4-q ltym hj;ltybz

10-q ltym hj;ltybz

 

Bcrk/xbntkmyst eckeub HCBS

DSHS 14-468 RU (REV. 05/2006) 

HTITYBT J GHFDT YF GJKEXTYBT ECKEU

Yfxbyfz c ds NTHZTNT GHFDJ ,snm rkbtynjv jnltkf DDD> gjcrjkmre%

WAC 388-823-0810 gj 0850

Jn itcnb !6@ lj ltdznb !9@ ktn WAC 388-823-0810 gj 0850

WAC 388-823-0200 gj 0710

Jn ltcznb !10@ ktn b cnfhit WAC 388-823-0200 gj 0710

!Cv. ghbkfuf/obqcz J,pjh jcyjdfybq b Nf,kbwe jcyjdfybq@

WAC 388-823-1005 b WAC 388-823-1040

WAC 388-823-0040

Ds bkb dfi pfrjyysq ghtlcnfdbntkm gjghjcbkb ghthdfnm dfit ghfdj ,snm rkbtynjv jnltkf DDD.

XNJ GHJBPJQLTN LFKMIT*

D yfcnjzott dhtvz ds gjkexftnt gkfnyst eckeub jn jnltkf DDD. Cktle/obt eckeub yt ,elen 
ghtljcnfdkznmcz gj bcntxtybb chjrf ltqcndbz bkb d ckexft ghthsdfybz dfituj ghfdf%  (RCW 71A.16.020)

Ljgjkybntkmyst dsgkfns infnf xthtp jnltk DDD

Kbxysq e[jl gj ghjuhfvvt Medicaid Lheubt eckeub

Eckeub gjllth;rb ctvtq

Ds yt zdkztntcm ;bntktv infnf Dfibyunjy

Ghtlgjkfuftncz> xnj dfif bydfkblyjcnm yt ,eltn gjcnjzyyjq.

WAC 388-823-0050 b WAC 388-823-1020

WAC 388-823-0040



E dfc tcnm ghfdj gjlfnm pfghjc yf ghjdtltybt flvbybcnhfnbdyjuj ckeifybz> tckb ds yt cjukfcys c jnrfpjv bkb 
ghthsdfybtv cdjtuj ghfdf. Ds yt vj;tnt j,;fkjdfnm bcntxtybt chjrf ltqcndbz ghfdf.

Lkz njuj xnj,s gjlfnm pfghjc yf ghjdtltybt ckeifybz> e dfc tcnm ltdzyjcnj !90@ lytq gjckt gjkextybz lfyyjuj 
edtljvktybz. Ajhvf pfghjcf ghbkfuftncz.

Ds bvttnt cktle/obt ghfdf%

1. Bcgjkmpjdfnm ghtlcnfdbntkz yf ckeifybb !ds vj;tnt bvtnm ghfdj yf ,tcgkfnye/ /hblbxtcre/ gjvjom@&

2. Pfghfibdfnm rjgb/ cdjb[ ljrevtynjd b dc/ byajhvfwb/> hfccvfnhbdftve/ jnltkjv DDD ghb 
dsytctybb htitybz&

3. Ghtlcnfdkznm ljrevtyns d rfxtcndt ljrfpfntkmcnd&

4. Lfdfnm gjrfpfybz d [jlt ckeifybz b ghtlcnfdkznm cdbltntktq lkz lfxb gjrfpfybq jn dfituj bvtyb b

5. Gjldthufnm gthtrhtcnyjve ljghjce cdbltntktq> lf/ob[ gjrfpfybz d gjkmpe jnltkf DDD.

Tckb e dfc tcnm djghjcs gj lfyyjve htityb/ j ghfdt yf gjkextybt eckeu bkb gj ghjwtleht j,;fkjdfybz> 
cdz;bntcm cj cktle/obv kbwjv%

DFIB GHFDF YF FGTKKZWB?

 Jnrfp d ghfdt. Tckb lfyyfz ajhvf edtljvkztn dfc j njv> xnj dfi pfghjc j ghfdt yf gjkextybt eckeu 
,sk jnrkjyty> ds vj;tnt gjlfnm pfghjc yf ghjdtltybt flvbybcnhfnbdyjuj ckeifybz d ntxtybt ltdzyjcnf 
!90@ lytq gjckt gjkextybz lfyyjuj edtljvktybz. Tckb ds gjlflbnt pfghjc yf ghjdtltybt ckeifybz gj 
bcntxtybb ltdzyjcnf !90@ lytq gjckt gjkextybz lfyyjuj edtljvktybz> ds kbibntcm ghfdf yf ghjdtltybt 
ckeifybz.

 Ghthsdfybt ghfdf. Tckb lfyyfz ajhvf edtljvkztn dfc j ghtrhfotybb ghfdf yf gjkextybt eckeu%

Flhtc

E DFC TCNM DJGHJCS*

VTYTL:TH GJ LTKE # HFCGJHZLBNTKM HTCEHCJD

YFPDFYBT B FLHTC JABCF

DSHS 14-468 RU (REV. 05/2006) 

Lheubt ljcnegyst dfv dfhbfyns eckeu%

 Bcntxtybt chjrf ltqcndbz ghfdf. Tckb lfyyfz ajhvf edtljvkztn dfc j njv> xnj chjr ltqcndbz dfituj 
ghfdf yf gjkextybt eckeu bcntr> gjnjve xnj ds yt gjlfkb cdjtdhtvtyyj gjdnjhyjt pfzdktybt j, 
ecnfyjdktybb ghfdf lj cdjtuj xtndthnjuj bkb ltcznjuj lyz hj;ltybz> ds yt bvttnt ghfdf yf ghjdtltybt 
flvbybcnhfnbdyjuj ckeifybz. Ds vj;tnt gjlfnm gjdnjhyjt pfzdktybt j, ecnfyjdktybb ghfdf.

YJVTH NTKTAJYF

• Ds vj;tnt gjlfnm pfghjc yf ghjdtltybt flvbybcnhfnbdyjuj ckeifybz lj 
xnj,s ghjlkbnm cdjt ghfdj b gjkextybt k/,jq ntreotq jgkfxbdftvjq eckeub !eckeu@ yf dhtvz 
ghjwtlehs j,;fkjdfybz.

>

Tckb ds htibnt ghjljk;bnm gjkextybt jgkfxbdftvs[ eckeu> f jrjyxfntkmyjt htitybt gjlndthlbn 
htitybt ltgfhnfvtynf> djpvj;yj> dfv ghbltncz dsgkfnbnm rjvgtycfwb/ pf gjkextybt jgkfxbdftvs[ 
eckeu pf gthbjl lj 60 lytq.

Tckb ds yt [jnbnt ghjljk;fnm gjkextybt cdjb[ jgkfxbdftvs[ eckeu> cdz;bntcm c%

•

•

VTYTL:TH GJ LTKE # HFCGJHZLBNTKM HTCEHCJD

gj ntk.
YJVTH NTKTAJYF



FOR AGENCY USE ONLY
Oral request taken by:

NAME TELEPHONE NUMBER

INVOLVED DIVISION/ORGANIZATION

EDTLJVKTYBT J GKFYBHETVJV 
LTQCNDBB

JNRFP> GHTRHFOTYBT BKB 
BCNTXTYBT CHJRF LTQCNDBZ GHFDF 
YF GJKEXTYBT ECKEU JNLTKF DDD
PFGHJC YF GHJDTLTYBT CKEIFYBZ

D cjjndtncndbb c ukfdjq 388-02 
ghfdbk ghjdtltybz ckeifybq DSHS.

Gjxnjdsq 
flhtc%

OFFICE OF ADMINISTRATIVE HEARING (OAH), MAIL STOP: 42489
PO BOX 42489
OLYMPIA WA 98504-2489

Afrc% 360-586-6563

Z gjlf/ pfghjc yf ghjdtltybt ckeifybz d cdzpb c ntv> xnj z yt cjukfcty cj cktle/obv htitybtv Jnltkf gjvjob 
kbwfv> bvt/obv bydfkblyjcnm dcktlcndbt gjhjrf hfpdbnbz !Division of Developmental Disabilities> DDD@ jnyjcbntkmyj 
eckeub bkb ghfdf yf gjkextybt eckeu jnltkf.

DFIT BVZ !GTXFNYSVB <ERDFVB@

FLHTC KBWF> GJLF?OTUJ PFGHJC YF GHJDTLTYBT CKEIFYBZ

UJHJL INFN GJXNJDSQ BYLTRC

LFNF HJ:LTYBZ YJVTH CJWBFKMYJUJ 
J<TCGTXTYBZ

BLTYNBABRFWBJYYSQ YJVTH RKBTYNF

YJVTH NTKTAJYF !DRK?XFZ RJL HFQJYF@

FDNJJNDTNXBR

Z gjkexbk edtljvktybt j htitybb% jn%
LFNF YFPDFYBT B VTCNJGJKJ:TYBT JABCF DSHS

Z ;tkf/ gjkexfnm gjcnjzyye/ gjvjom> tckb z bvt/ yf ytt ghfdj% 

Ghjuhfvvf%

Lf Ytn

Vtyz ghtlcnfdkztn !tckb ds yfvthtys ghtlcnfdkznm ct,z cfvb> yt pfgjkyzqnt cktle/obt ldt cnhjrb@%

BVZ DFITUJ GHTLCNFDBNTKZ JHUFYBPFWBZ YJVTH NTKTAJYF

FLHTC INFN GJXNJDSQ BYLTRCUJHJL

Z hfphtif/ hfcrhsdfnm vjtve ghtlcnfdbntk/ byajhvfwb/> cdzpfyye/ c vjbv ckeifybtv.

DFIF GJLGBCM LFNF

Nht,e/ncz kb dfv eckeub gthtdjlxbrf> lheufz gjvjom bkb cgtwbfkmyst eckjdbz ghb ghjdtltybb 
ckeifybz*

Tckb lf> erf;bnt zpsr bkb ytj,[jlbve/ gjvjom 

Celmb gj flvbybcnhfnbdysv ltkfv !Administrative Law Judge> ALJ@ vjuen ghjdjlbnm ytrjnjhst ckeifybz gj ntktajye. 
Tckb ds ghtlgjxbnftnt kbxyjt ckeifybt> cktleqnt bycnherwbzv> ghtlcnfdktyysv d Edtljvktybb j ckeifybb !Notice of 
Hearing@> rjnjhjt ,eltn jnghfdktyj dfv Eghfdktybtv flvbybcnhfnbdys[ ckeifybq !Office of Administrative Hearings> OAH@.

DSHS 14-468 RU (REV. 05/2006) 

Lf Ytn



DSHS 14-468 RU (REV. 05/2006) 

INSTRUCTIONS FOR DDD ELIGIBILITY PLANNED ACTION 
NOTICE FOR DENIAL, TERMINATIONS, EXPIRATIONS 

Notification Requirements

1. The Planned Action Notice must be sent within 5 working days of the decision date.

2. The Planned  Action Notice has five (5) sections.

3. The Planned Action Notice is addressed to the client regardless of their age and to their representative per 
WAC 388-825-100.   Use the following order to determine who represents the client:

Decision

A parent if the client is less than age eighteen (18);

Completing the form

2. Services:  For terminations/expirations, check one of the boxes related to paid DDD services.

Initial denial is the date generated by the IE application.•

Check the DDD services that terminate with the eligibility.•

3. Other service options:  Identify other DSHS and non-DSHS service options.

4. "Your Appeal Rights":  Check the correct decision.  At least one box must be checked.

• If it is a termination of a currently eligible client, you must fill in the date for requesting a hearing 
and maintaining eligibility and services.

•

•

1. Effective date

Appeal rights•
Summary of Evidence•
Evidence Table•

The guardian or other legal representative;•
Other relative;•
Other person identified by the client;•
An advocacy agency.•

Expiration is 4th or 10th birthday.•
18 year old review is 18th birthday (allow a minimum of ten (10) days from the date of mailing and 
a maximum of ninety (90) days)

•

For other reviews, terminate the last of the month allowing a minimum of ten (10) days from the 
date of mailing and a maximum of ninety (90) days from mailing date.

•

You do not have to send an additional service Planned Action Notice since the "action" is the 
eligibility decision.

•

• The appeal date must be prior to or the same as the effective date.  (See #1 above)

Request for Appeal•

The appeal date is calculated by counting 10 days from the mailing of the Planned Action Notice 
and extending to the end of the month of the 10th day.

• The 10th day must be a working day.



DSHS 14-468 RU (REV. 05/2006) 

5. Summary of Evidence

Complete the Summary section(s) relevant to the applicant/client age.

Distribution

3. Allen/Marr Class Members (see policy 11.01 and 11.03)

WPAS•

•

1. The client and representative letter can be mailed in the same envelope if they live at the same address.

Children under age six (6): send only the Evidence Table "Children Under Age Ten (10)"•
Children age six (6) through age nine (9): send both Evidence Tables •
Persons age ten (10) and older: send only the Evidence Table for "Persons Age Six (6) and 
Older"

•

2. Put a copy in the client file.

RSN•
MH CRM•
Mental Health Program Manager in DDD Headquarters•

Examples:

The notice is completed October 10th with anticipated mailing October 11th.1.
Ten (10) days counting October 11th is October 20th.•
the last day of the month of the 10th day is October 31st.•

The notice is completed October 20th with anticipated mailing October 23rd.2.
Ten (10) days counting October 23rd is November 1st.•
the last day of the month of the 10th day is November 30th.•



   JCYJDYST NHT<JDFYBZ LKZ GJKEXTYBZ GHFDF YF ECKEUB JNLTKF DDD GHFDBKJ DSHS
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(1)  Dfv itcnm !6@ ktn bkb ,jktt b ds bvttnt bydfkblyjcnm> rjnjhfz 
     jnyjcbncz r jlyjve bkb ytcrjkmrbv bp cktle/ob[ pf,jktdfybq%

(2)  Dfif bydfkblyjcnm gjzdbkfcm d djphfcnt lj 18 ktn&

b

(3)  Ghtlgjkfuftncz> xnj dfif bydfkblyjcnm ,eltn gjcnjzyyjq&

b

(4)  Dfif bydfkblyjcnm dspsdftn ceotcndtyyst juhfybxtybz flfgnbdys[ 
    aeyrwbq.

b

bkb
(5)  Dfv vtytt 10 ktn b%

388-823-0040 (1)(a)

388-823-0040 (1)(b)

388-823-0040 (1)(c)

388-823-0040 (1)(d)

388-823-0800 (4)

(a)  pflth;rf evcndtyyjuj hfpdbnbz bkb

(b)  wtht,hfkmysq gfhfkbx bkb

(c)  'gbktgcbz bkb

(d)  fenbpv bkb

(e)  lheujt ytdhjkjubxtcrjt pf,jktdfybt bkb

 (f)  lheujt pf,jktdfybt> ghbpyfyyjt jnltkjv DDD rfr ntcyj 
    cdzpfyyjt c pflth;rjq evcndtyyjuj hfpdbnbz bkb nht,e/ott 
    ktxtybz> fyfkjubxyjuj ktxtyb/ kbw c pflth;rjq evcndtyyjuj 
    hfpdbnbz&

(a)  ds bvttnt pflth;rb hfpdbnbz bkb

 (b)  e dfc cbylhjv Lfeyf bkb

 (c)  dfit pf,jktdfybt ckbirjv nz;tkjt b yt gjllftncz jwtyrt bkb

 (d)  ds bvttnt ghfdj yf exfcnbt d ghjuhfvvt byntycbdyjuj 
     vtlbwbycrjuj j,cke;bdfybz yf ljve !Medically Intensive 
     Home Care Program@

Ghbvtxfybt%

$Ytljcnfnjxyj jcyjdfybq$ jpyfxftn jncencndbt gjkextyys[ jcyjdfybq bkb ytcjjndtncndbt jcyjdfybq rhbnthbzv WAC. 
Rjyrhtnyst nht,jdfybz WAC gthtxbcktys d ghbkfuftvjq Nf,kbwt jcyjdfybq.

Tckb dfv ltcznm ktn bkb ,jktt> nht,jdfybz !2@ – !5@ ,elen jnvtxtys rfr $yt bvttn jnyjitybz$> tckb ds yt cjjndtncndetnt 
eckjdb/ gjkextybz ghfdf> erfpfyyjve d geyrnt !1@.

Tckb dfv vtytt itcnb ktn> nht,jdfybz !1@ – !4@ ,elen jnvtxtys rfr $yt bvttn jnyjitybz$> pf bcrk/xtybtv cktle/otuj%

Nht,jdfybt !4@ ghbvtybvj njkmrj r pf,jktdfyb/ pflth;rb hfpdbnbz.•

DSHS 14-468 RU (REV. 05/2006) 

J<PJH JCYJDFYBQ

JCYJDYST NHT<JDFYBZ LKZ GJKEXTYBZ GHFDF YF ECKEUB JNLTKF DDD
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